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SCOTTISH SECONDARY TEACHERS’ ASSOCIATION
POST OF PROFESSIONAL OFFICER 
Please use black ink and block letters or typescript.  Please use plain paper for any answer if there is insufficient space available.
	A
	POST APPLIED FOR
	PROFESSIONAL OFFICER


	B
	SURNAME
	
	
	

	
	FORENAMES (ALL)
	
	
	

	
	HOME ADDRESS:
	

	
	POST CODE
	
	NATIONAL INSURANCE NUMBER
	

	
	TELEPHONE NUMBER
	
	
	


	C
	DEGREE(S), DIPLOMA(S), OTHER QUALIFICATIONS
	DATE AWARDED
	UNIVERSITY/COLLEGE/BODY

	
	
	
	


	D
	NAME, ADDRESS AND TELEPHONE NUMBER OF PRESENT EMPLOYER

	
	


	E
	STATE OF HEALTH

	
	Are you in good health?  YES / NO     (delete as applicable)
Prior to appointment, successful applicants will be required to undergo a medical examination.


	F
	PRESENT POST
	

	
	ADDRESS AT WHICH EMPLOYED
	

	
	

	
	DATE APPOINTED
	

	
	MAIN DUTIES
	

	
	


	G
	PREVIOUS EMPLOYMENT  
	Please list all previous employment in chronological order giving brief details of post and main duties

	
	


	H
	PERSONAL AND PROFESSIONAL DEVELOPMENT  
	Please describe the main personal and continuing professional development activities which you have recently undertaken and indicate how you and/or your organisation has benefited.

	
	


	I
	COMMUNICATION SKILLS  
	Give an example of how you have shown yourself to be an effective communicator.

	
	


	J
	PROJECTS/INITIATIVES  
	Give details of a project or initiative in which you have participated and of your role in this.

	
	


	K
	LEADING AND WORKING WITH PEOPLE  
	Give an example of how you have shown leadership skills and/or worked as an effective member of a team.

	
	


	L
	MANAGEMENT SKILLS
	In which ways do you feel you have shown yourself to be an effective manager?

	
	


	M
	OTHER INFORMATION
	Please give any other information you consider to be relevant to your application.

	
	Please include details of any matters which would have a bearing on your fitness to undertake the post, including, if relevant, criminal convictions.  Failure to disclose any relevant matter now could prejudice your future position.




	N
	SUMMARY
	Please summarise why you consider yourself suitable for this post and indicate the main contributions you feel you could make to the work of the Association.

	
	


	O
	REFERENCES
	If you are invited for interview, the Association will approach your present employer to obtain a reference.  You may, if you choose, provide details below of an additional referee to whom reference may be made.

	
	


All information supplied on this form will be treated in the strictest confidence.

STATEMENT BY CANDIDATE
I have completed this form accurately according to my best knowledge and belief.
Signature:  __________________________________________

Date:  _______________________

Applicants should send the completed application form to the address below by
 12 noon on Tuesday 29 August 2017:


The General Secretary

Scottish Secondary Teachers’ Association

West End House, 14 West End Place, 

EDINBURGH, EH11 2ED
